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EXIT REALTY GULF COAST              LISTING INFORMATION SHEET

                                         *PLEASE PRINT AND FILL OUT COMPLETELY


VENICE MLS # ( _________________
SARASOTA MLS # ( __________________
COMMISSION SPLIT:  ______%_______%








LIST DATE _______________ EXPIRATION DATE __________ EXTEND DATES   ________/__________/_________

                             (1)                  (2)                      (3)

PROPERTY ADDRESS:____________________________________________CITY_________________ST_____ZIP______

SUBDIVISION: _____________________________________ PROPERTY TYPE __________________________________________

LIST PRICE $__________________      PRICE CHANGE: $___________________
DATE: _____________________________

       PRICE CHANGE $____________________
DATE:______________________________


OWNER INFORMATION:







Name(S): _________________________________________​_______________________________________________

Address:  ___________________________________
___________________________________________________

PHONE: (H)________________(CELL)________________ (WORK) __________________(OTHER)________________ 

EXIT AGENT INFORMATION:






EXIT AGENT: _______________________________________
CELL PHONE_________________________________


EXIT AGENT: _______________________________________
CELL PHONE_________________________________

SHOWING INSTRUCTIONS:  VERY IMPORTANT, PLEASE BE SPECIFIC.

PLEASE COMPLETE INSTRUCTIONS TO BE USED BY OFFICE STAFF FOR SETTING UP SHOWINGS:

ACCESS TO PROPERTY :  ___ LOCKBOX    ___ OWNER/TENANT AT HOME    ___ AGENT ACCOMPANY

____
VACANT / NOT OCCUPIED

____
CALL OWNER/TENANT______________ AT HOME # _________________ OR CALL # _________________

____
IF NO ANSWER, LEAVE MESSAGE ON RECORDER AND GO SHOW (NO CONFIRMATION)

____
OWNER/TENANT MUST CONFIRM ANY SHOWING BEFORE AUTHORIZING AGENT TO USE LOCKBOX.

____
ALL SHOWINGS TO BE SET DIRECTLY THROUGH LISTING AGENT

____
PETS IN THE HOME  - INSTRUCTIONS: _________________________________________________________

DIRECTIONS TO PROPERTY:_______________________________________________________________________

ADDITIONAL COMMENTS: _________________________________________________________________________

DOCUMENTS TO BE INCLUDED WITH LISTING AGREEMENT

NOTES:

___ MLS PRINTOUT
(THIS IS IMPORTANT!)






___ LISTING AGREEMENT SIGNED BY SELLER(S)


_____________________________________

___ BROKERAGE RELATIONSHIP FORM, FULLY COMPLETED


___ SELLER’S DISCLOSURE SIGNED BY SELLER(S)


_____________________________________

___ VACANT LAND DISCLOSURE       






___ HOMEOWNERS ASSOCIATION DISCLOSURE  FORM

_____________________________________


___ CONDO DOCS (if applicable)




                                                                        ___ HOME WARRANTY DECLARATION (THIS IS IMPORTANT!)
_____________________________________

___ LEAD PAINT NOTICE (IF PROPERTY BUILT PRIOR TO 1978)


___ INVENTORY OF PERSONAL PROPERTY INCLUDED IN SALE
_____________________________________


___ COPY OF SURVEY (if available)






___ COPY OF TITLE INSURANCE POLICY (if available)

______________________________________

 ___OTHER ____________________________________________
OFFICE USE ONLY


ENTERED IN MEMO 		(


ENTERED IN REALTRACK 	(


LETTER			                (


SHOWING SHEET                                (


                                                (














